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End-to-End process of Supplier Registration 

to PO creation 

 

Part 1- New Supplier Registration 

 

Link for supplier to provide supplier details: 

https://iapps.epcco.com:4443/OA_HTML/AppsLocalLogin.jsp/pos/s

uppreg/SupplierRegister.jsp?ouid=BDB7AF1018A39E4A 

 

Entering required details 
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Address 

 

Bank details 
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Attachments 

Note: Unfortunately Attachments are not working since EPCC has no 

sufficient license 

 

Submit   
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Imran endorses  

 

Plant Manager approves 
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Jamaan approves 

 

 

Khalid approves (Final Approval) 
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The Supplier Record is available in Supplier Master 

 

 

See Record History 
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Supplier receives Notification in ERP..View message 

Confirmation of Registration 
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Part 2: PR creation process 

PR creation from Plant Section  

PR created by Mr. Ghufran 

 

Assumption: All approvals routed properly 

Finally PR approved by Plant manager when value of PR is <or= 

10000 SAR. 

When PR value exceeds 10000 SAR, it will route additional approvals 

of Purchase Committee  
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Any approver when receives a PR, can view the details of PR by 

clicking 'Open Document' Link 

 

PR Approved 
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Part 3 - Sourcing RFQ creation & Supplier quoting & Awarding 

process 

 

Buyer Login 
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Add Items to create RFQ  

 

Create RFQ 
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RFQ # 52849 created by buyer 

 

RFQ published 
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RFQ Closed 
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Supplier: MATRIX NETWORKS FOR TRADING ESTABLISHEMENT  

Sourcing Supplier 

 

iSupplier Portal 
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Click Notification Link for RFQ 
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Supplier – ZAMIL AIR CONDITIONING AND REFRIGERATION SERVICES  

When Registration approved by EPCC 

 

Open Notification & View 
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Sourcing 

 

iSupplier portal – Home Tab 
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Orders Tab ->Purchase Orders 

 

 

Create new round and Add supplier 

Buyer Login 
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RFQ New Round  

 

Adding supplier 
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Added Supplier 

 

New Supplier receives Notifications upon actions from Buyer 

New Supplier Login..Work list 
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Supplier Login – iSupplier Portal 

 

 

 

 

 

 

 

 

 

 



                                                         

24 EPCC Supplier Registration to PO creation process 

 

 

Part 4- TECHNICAL EVALUATION PROCESS 

Buyer Login 
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(Buyer to Receive quotes from Suppliers) 

Create Surrogate Quotes for all suppliers/Suppliers Quote 

 

Quoting for MATRIX NETWORKS FOR TRADING ESTABLISHEMENT 
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Quote submission 
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Quote for ZAMIL AIR CONDITIONING AND REFRIGERATION SERVICES  

 

Quote submission 
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Surrogating Supplier Quote 

 

Quote submission 

 

 

 



                                                         

29 EPCC Supplier Registration to PO creation process 

 

 

Surrogate quote history    
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Supplier Quoting from his Login  

Access URL:     https://iapps.epcco.com:4443/ 

New RFQ..Supplier is Invited 

 

Sourcing 
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Acknowledging participation 

 

Supplier acknowledgement for Participation  
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Supplier Login -Create Quote  

 

Create Quote - Header 
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Create Quote - Lines 

 

Submit Quote 
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Buyer receives Supplier Quote 

 

Supplier Invited for participation 
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Create Quote  

 

Create Quote – Header 
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Create Quote - Lines 

 

Submit Quote 
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Supplier receives Invitation from Buyer 

 

Sourcing Home page 
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iSupplier Portal 

 

Create Quote – Header 
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Create Quote – Lines 

 

Submit Quote 
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Buyer Login – Sourcing Homepage 

 

Buyer Login   

RFQ # 53840 -> PR # 35959 
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Supplier Quote History 

 

Buyer sends quotes to COLLABORATION TEAM 
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Status changed 
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Buyer Initiates Online Discussion 

 

New Message to the member of Collaboration team 
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Sends message to Mr. Ghufran 

 

Status in Buyer login after sending message 
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Ghufran Login 

Work list: Online Discussion Message received from Buyer 

 

Click on Notification Link 
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Click on Message link 

View details of RFQ as below 

 

Or Alternatively. Via ERP responsibility Sourcing Team Member 
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Published Negotiations 

 

Click RFQ Link 
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View as page opens 

 

Click Message Link & view details 
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Not finding Supplier quotes.. 

Only Evaluation sheet available 

Write to Buyer..Click Reply and select Buyer 

 

Click Send and view.. 

 

 



                                                         

50 EPCC Supplier Registration to PO creation process 

 

 

Sent Message from Ghufran 

 

Buyer Login 

View Message sent by Ghufran 
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Click Notification Link 

 

 Open Message 
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Reply to Ghufran with Attachments 

 

Status in Buyer screen after sending Message 
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GHUFRAN Login 

View Message received from Buyer 

 

Open Message  
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Reply to Basha 

Open Attachments & View Quotes 

Add Evaluation remarks in the sheet provided by Buyer 

 

Upload Evaluation sheet & send 
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Status after Ghufran sent message 

 

 

Basha login 

 

Click Notification link 
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Click Message link 

 

Open message 
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Open Evaluation sheet & Update 

 

 

Sending evaluation to Plant Manager for final evaluation 
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Status with Basha after sending message 

 

Plant Manager Login 

 

Open Notification 
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Open Message from Notification link 

 

View Quotes 

Open Evaluation sheet 

Enter final evaluation & upload Evaluation sheet 
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Send Evaluation to Buyer 

 

Status in Plant Manager Screen 
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Buyer Login 

Byer receives Message from Plant Manager 

 

Open Message & View final evaluation  
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Select Complete Technical Evaluation from action  

 

 Click Go  
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Complete Commercial Evaluation  

 

Proceed for Awarding 
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Shortlist Supplier  
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Awarding Supplier 

 

Submit Award for approval
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View Award hierarchy and submit 

 

Award submitted 
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Login as Approver: Mr. Khalid 

View Notification 

 

Click Notification link 

Click Award Summary link 
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View Award details - Supplier 

 

 View Award details – Supplier - Lines 
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Approve Award 

 

Buyer Work list screen – Notification 

 

 

 



                                                         

70 EPCC Supplier Registration to PO creation process 

 

 

Complete Award  

 

Submit award with criteria for generating Purchase Order 
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Submit Award for PO generation 

 

Purchase Order # 32504 created 
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Notification in Buyer Work list 

 

 

Open Purchase Order 
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Review PO and submit for approval 

 

Login as PO approver & View Notification 
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Click Notification, view PO details & Approve 

 

View PO status as Approved 
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Awarded Supplier Login & View Notification of PO generated 

iSupplier Portal 

 

 

View PO details 
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PO status with Approved 
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Supplier Login – iSupplier portal 

 

PO View and acknowledge 
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Click PO link to view PO details 
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